
Applying for a job
in the NHS: an easy
read guide



Introduction

The NHS has over 1.3 million employees.

There are over 350 diff erent jobs in the NHS
and every one makes a diff erence to people's 
lives every day.

There is a job for you in the NHS no matter what 
your interests, skills or qualifi cations.

NHS Jobs website

Across the NHS, each organisation is responsible 
for their own recruitment.

Most of the employers advertise their jobs on
the NHS Jobs website.

This is the NHS offi  cial online recruitment service.

It includes job descriptions and person
specifi cations.

You can register for an account on the website.

The website address is: jobs.nhs.uk



Find your ideal role.

You can search by job title, salary,
location and key words.

Be the fi rst to see new vacancies.

You can set up a 'jobs-by-email' search to
get e-mails about jobs that may interest you. 

You can store your information.

This means you don't have write a new application
for each job you apply for. You can change it each 
time to suit the job you applying for.

By registering, you can:

You can add jobs to your "favourites".

The NHS Jobs site will remind you about the
closing dates by e-mailing you.

To help you fi nd a job in the NHS simply follow 
these easy steps:

Register.

When you go on the NHS Jobs site, go to the 'Log in' box.

Click on 'Register for an account'.

Registering for an account

Step 1

REMINDER!



Click ‘Create’ and you are done. 

An e-mail will be sent to you to tell you when
new jobs you may be interested in are added.

Fill in the 'Personal details' box.

Step 2

Fill in the 'Jobs-by-email' box. This box appears as you type
in your personal details.

You will then need to agree the terms. 

Step 3



If you decide to look for a job in the NHS, you 
should try to fi nd out a few things before making 
your applications:

What training there will be?

Some employers off er training programmes
and apprenticeships. 

What opportunities are there for career
progression? 

Career progression is the process of moving
forward, being promoted, fi nding new challenges 
and getting the most out of your career.

Whether you can get qualifi cations through
through part-time studying or online learning. 
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Thinking about applying

The website address is:

Trac Systems is an independent company that
lists jobs in healthcare. 

Trac.jobs

They have a website that lists lots of jobs in
the health sector.

trac.jobs



Organisation’s websites

Another way to look for jobs is to look on
an organisation’s own website. 

Social media

Organisations often put new jobs on their social 
media pages so it is worth looking on them to see 
the latest jobs. 

Working in partnership:

For more information about the project:

e-mail: info@suff olkordinarylives.co.uk

Online: suff olkordinarylives.co.uk
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